[image: ]
Respect Your Achievements Now

CAREERS EDUCATION, INFORMATION, ADVICE AND GUIDANCE 
POLICY








Designed: September 2025
Review: September 2026


ETHOS

It is our ethos at R.Y.A.N Education Academy – Vocational Centre, that all teachers, learning mentor (s) and other support staff work extremely hard to ensure that each young person is content at school and is making good progress in their CEIAG.  It is paramount that all staff recognises how young people are feeling; so that any issues can be dealt with before it escalates into something serious. Therefore, preventing situations that may arise thus, affect educational achievement.  Although, we are not a Faith school are morals are founded on spiritual values namely respect, hope, love, faith, forgiveness and being non-judgmental.  We believe perseverance is the key to success.

INTRODUCTION

The R.Y.A.N Education Academy – Vocational Centre pursues to increase the life chances of all our young people developing in them a growth mind-set to prepare for life beyond school, college and to develop the right attitude to achieve this.

“An attitude is a fixed mind-set expressed in outward behaviour.”
Professor Clinton Leopold Ryan – 2007

The Board of Governors have endorsed this policy to ensure that the R.Y.A.N Education Academy provides commitment with a strong vision to their programme for Careers Education – Vocational Centre, Information, Advice and Guidance (hereinafter CEIAG).

This policy supports young people from the Key Stage 3-5 and encourages them to explore suitable courses and or employment for the future in line with the aspirations in life and this is integrated into their CEIAG journey.

The R.Y.A.N Education Academy – Vocational Centre endeavour to provide all young people with guidance materials and resources from a wide range of up-to-date references; relating to careers, and education opportunities as described in section 45 of the Education Act 1997 and in line with the Statutory guidance Careers guidance and access for education and training providers – Updated: 8 May 2025.

The R.Y.A.N Education Academy – Vocational Centre will use the Gatsby Benchmarks to shape their career programmes and careers guidance.  The latter will enable young people to acquire economic prosperity and growth as they navigate through life’s opportunities.

THE EIGHT GATSBY BENCHMARKS

· Stable Careers Programme
· Learning from Career and Labour Market Information
· Addressing Needs of Each Young person
· Linking Curriculum Learning to Careers
· Encounters with Employers & the Voluntary Sector
· Experience of work places
· Encounters with Further and Higher Education
· Personal Guidance

Adapted from: Progress Careers

EMBEDDING THE GATSBY BENCHMARKS

The R.Y.A.N Education – Vocational Centre will ensure:

Inclusion and Impact

· Young people are given the right attention to ensure their learning and opportunities are inclusive and the support offered meets their Special Education Needs (SEN).

Information and Data

· Data compilation concerning CEIAG will be used to build on knowledge and learning gained to help chart the Career and Education paths for young people. The Parent Forum on the last Thursday of the month can be used to discuss opportunities or challenges the young person has shared with the parent and resources, links can be discussed.

Parent(s), Carer(s), Guardian(s) involvement

· That all those who have parental responsibility receive information on CEIAG that will assist them in supporting their child[ren] in making choices concerning careers, education, and post-16 options.

CHARACTER DEVELOPMENT

The R.Y.A.N Education Academy – Vocational Centre will ensure their CEIAG programme develops the young person’s character traits, attributes and behaviours that underpin success in school and work, including:
· Respect for self & Others
· Tolerance and Respect
· Honesty & Integrity
· Dignity
· Confidence, Self-efficacy & Self-Esteem
· Perseverance
· An Appreciation of Self-worth & that of others
· Compassion & Courtesy 
· Ethical & Moral Values
· Love for Self & Others
CAREERS GUIDANCE AND EMPLOYMENT

The R.Y.A.N Education Academy – Vocational Centre will ensure that all young people acquire the highest quality careers guidance that will enable them to make informed choices realistically based on their academic potential and their special educational needs and or disability.  In view of the latter choosing the right academic establishments and employment prospects is fundamental.

It will be fundamental that any barriers that may affect a young person’s choices are identified; skills development is supported and where appropriate a two week work experienced will be explored.  The Good Career – 10 Years – Gatsby will be shared with Parent(s), Carer(s), Guardian(s) as well as staff. 

The unit offered on Personal Career Portfolio where learners will illustrate qualities to create a Curriculum Vitae (CV), undertake mock interviews, explore own personal qualities, skills, knowledge experience, complete an application form, visit colleges, identify personal goals helps to strengthen the young people’s confidence and self-esteem as they progress in their CEIAG course of learning.

Before a young person undertakes a work experience the organisation undergoes a health and Safety check with ‘Main Frame’ who will let the school know if the premises are suitable.  The Careers Advisor will visit the young person and ensure things are going well.  The manager will write s report on how the young person has done and this can be added to their C.V. 

The young person also has an ‘Individual Development Plan’ which outlines their goals (short and long-term), areas of development and achievement. 

CONFIDENTIALITY

Young people’s personal information and discussions around CEIAG will be kept confidential in accordance with GDPR UK guidance.

PROGRESSION 

The Curriculum offered to young people will encourage and offer an approach that will link learning and CEIAG to their Careers Education and build confidence in going for jobs they would not have otherwise thought about e.g., History which has given a young person the desire to become a history teacher and studying personal development courses to become a mentor.

Young people will also, attend open days, be offered taster days at college or one day placement (if not confident) to gain knowledge, skills and understanding of their chosen career path which will be explored with the Careers Advisor, Mentor or SENCo.  It is important that the young person is encouraged to make their own decision if they have capacity to do so.

STAFF TRAINING

It is paramount that all subject staff undertake Continuing Professional Development (CPD) to support them in identifying what subjects and learning are linked to different careers and develop discussions within their teaching. 

Teachers are encouraged to make sure that careers education is a topic of discussion within their subject area e.g., what types of course or job can be explored in that area and the different types of pathways i.e., college, university, vocational learning, apprenticeships and employment.

MONITORING AND EVALUATION

The R.Y.A.N Education Academy – Vocational Centre is school committed to ensuring effectiveness and efficiency to its CEIAG in meeting the needs of all young people including those with SEN.  It is our aim to make sure that our young people access the right options available to them as they transition to Year 12 (continuous with the R.Y.A.N Education Academy – Vocational Centre), or, Post 16 college, employment, or training.

To achieve this:

· Learner and parent satisfaction is paramount
· Suitable options are made available to young people at the right time.
· Staff ensure that CEIAG is integrated in to their subject areas and discussions take place
· Parents are updated on their child[ren’s] progress and informed of the CEIAG options available to them.
· Learners have the option to undertake a work experience for one-two weeks as appropriate.
· Ensure that CEIAG strategies put in place to ensure a productive and comprehensive CEIAG programme are working.
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